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	CONFIDENTIALITY

This report has been prepared for the court and should be treated as confidential.  Subject to rules of court it must not be shown nor its contents revealed to any person other than a party or a legal adviser to such a party.  Such legal adviser may make use of the report in connection with an application for public funding (legal aid).


	
	


	CONCERNS

Any concerns parties may have about this report (for example, the extent of the enquiries, the factual accuracy or the opinions expressed in it) must be addressed in court.  The CAFCASS officer will attend court hearings unless the court orders otherwise.
	
	


IN THE                                  COURT

	Child/ren concerned: 


	Forename/s FAMILY NAME 

d.o.b. 

Male/Female 


Ethnic Origin  

aged ? years


	Forename/s FAMILY NAME  

d.o.b. 

Male/Female 


Ethnic Origin  

aged ? years

	Living with whom:


	(with parents etc.)


	(with parents etc.)




	Parties :


	Forename/s FAMILY NAME  

d.o.b. 

Ethnic Origin  


	Forename/s FAMILY NAME  

d.o.b. 

Ethnic Origin  




	Type of Proceedings:


	

	Date of Next/ Final Hearing:
	

	Author:


	

	CAFCASS Office: (include address/                 telephone number)

	

	
	

	Date of Appointment:
	

	Solicitor for the Child:

Date of Report:

Report Reference if appropriate (for office purposes)
	


Contents – if required by length of report

Introduction (brief paragraph outlining case)

· Nature of the proceedings, e.g. care order

· Names, ages and ethnicity (using CAFCASS definitions under Diversity monitoring procedures) of children and, if appropriate, an indication of the child’s preferred language (This should include a very brief pen picture of the child to establish the focus on the child early on.)

· Current legal status of children

· Court ordering Report and date required, including any delay issues and causes

· Mention reports previously completed in the case

· Issues agreed and disputed, if known 

Enquiries Undertaken


· Whom interviewed and dates 

· Dates of meetings with children

· Observations of children, including contact

· Telephone calls 

· Attendance at meetings with other professionals

· Documents read

· social work files

· reports

· statements

· assessments 

· Any other relevant enquiries including checks made (schools, health, probation, police) and any other previous involvement

· People not interviewed and relevant enquiries that were not possible, with reasons

· Use of interpreters
(In Care proceedings a genogram or family structure may be included in summary or a cross reference made to one in another statement.)

Background

· History of court proceedings (if any)





· Date of Guardian’s appointment





· Summary of precipitating events



 

· Process of proceedings


· Significant events e.g. individual added as party



Children 

· Description of the family relationships and attachments
 
· Information about the child(ren’s) domestic situation, schooling, ethnic origin, religion, language, disabilities, cultural or special needs


· Whereabouts of interested parties in relation to the children  
Parties

· A brief description of each of the parties’ current circumstances and view on application



· Brief family history, including relationships, ethnic origin, special needs, disabilities, health and background


· Future plans/ wishes for the children





· Views on court process and Local Authority involvement


· Significant others if relevant, and an outline of their involvement with and knowledge of the child(ren)







Local Authority.  Appraisal of Local Authority policy and practice in relation to this child(ren) and should include-:

· Overall history of Local Authority involvement , including timing of intervention, reviews, CP register etc.



· Service provision






Resource issues, including allocation of social workers

· Decision making processes





· Appropriateness of placement and planning



· Contact issues, how addressed
· Communication with other agencies (working together)

· Question as to whether the local Authority has met its statutory 
duties including any child protection issues

· Assessment of the care plan – is it viable?  Does it meet the 

needs of each individual child? (can be included as separate section if appropriate)

Other relevant information (this to be used with professional discretion, to deal with areas not covered elsewhere in the report)

· Other agency involvement





· Significant others, new partners, grandparents, older siblings etc.
 
· Experts reports including any disagreements between experts (can be included as separate section if appropriate)

Welfare Checklist 

· Each aspect of the Welfare Checklist must be addressed separately for each child.  Where any aspect is not seen to be relevant to the case, this should be acknowledged with the reasons why

a) Child’s Wishes and Feelings.



cover what the child says, indicates and expresses

b) Physical, Emotional and Educational needs.  Include whether educational needs being addressed by Local Authority
c) Likely effect on child of a change in circumstances. 

Include change in any contact or residence arrangements, separation from birth parents, geographical move, change of school etc.

d) Child’s age, sex, background and relevant characteristics.  Professional assessment of needs of child in relation to these and other relevant criteria as it affects potential arrangements.  Address issues of diversity, e.g. disability, heritage, culture, religion 

e) Any harm the child has suffered or is at risk of suffering. Under “harm” this should address the threshold criteria, and include consideration of any harm suffered or likely to be suffered in Local Authority care
f)    How capable each parent and any other person is of meeting the child’s needs.  Assessment of the level of insight, potential for change, ability to work with professionals, mentioning sources e.g. experts, and the impact of service provision
a) Range of powers available to the Court. Advise if order necessary for child’s best interests.  State what kind of order – consider contact order\arrangements  
Assessment

· This is a balanced assessment of all the issues and available options for the child, concluding with an analysis

· By reference to the items on the welfare checklist, this forms a summary assessment of the proposed arrangements, which would best meet the child(ren)’s needs
· Where relevant reference should be made to the acceptance or otherwise of expert advice, with the reasons for departing from any expert recommendation clearly explained 
Conclusion



· The conclusion should be logical and be justified by


preceding information\assessment

· The conclusion should contain no surprises

Recommendation

· It is the responsibility of the Practitioner to make a recommendation to the court.  

……………………………………
(Author’s Name)

Children’s Guardian

(Date)
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