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	CONFIDENTIALITY

This report has been prepared for the court and should be treated as confidential.  Subject to rules of court it must not be shown nor its contents revealed to any person other than a party or a legal adviser to such a party.  Such legal adviser may make use of the report in connection with an application for public funding (legal aid).


	
	


	CONCERNS

Any concerns parties may have about this report (for example, the extent of the enquiries, the factual accuracy or the opinions expressed in it) must be addressed in court.  The CAFCASS officer will attend court hearings unless the court orders otherwise.
	
	


IN THE                                  COURT

	Child/ren concerned: 


	Forename/s FAMILY NAME 

d.o.b. 

Male/Female 


Ethnic Origin  

aged ? years


	Forename/s FAMILY NAME  

d.o.b. 

Male/Female 


Ethnic Origin  

aged ? years

	Living with whom:


	(with parents etc.)


	(with parents etc.)




	Parties :


	Forename/s FAMILY NAME  

d.o.b. 

Ethnic Origin  


	Forename/s FAMILY NAME  

d.o.b. 

Ethnic Origin  




	Type of Proceedings:


	

	Date of Next/ Final Hearing:
	

	Author:


	

	CAFCASS Office: (include address/                 telephone number)

	

	
	

	Date of Appointment:
	

	Solicitor for the Child:

Date of Report:

Report Reference if appropriate (for office purposes)
	


Introduction

· Details of current application

· Young person’s legal status and where placed. 

· Young persons position on applications (consider separate representation)

· Details of any previous proceedings with outcome (include private law and criminal proceedings)

· Have you acted in previous proceedings?

Family Composition

· List members of the child’s\young person’s family giving dates of birth, addresses, ethnic origin, language, and disability, religious and cultural factors

· Indicate parental responsibility

· Give information where relevant of extended family members and any other significant people
Enquiries Undertaken


· Whom interviewed and dates 

· Dates of meetings with children

· Observations of children, including contact

· Telephone calls 

· Attendance at meetings with other professionals

· Documents read

· social work files

· reports

· statements

· assessments 

· Any other relevant enquiries including checks made (schools, health, probation, police) and any other previous involvement

· People not interviewed and relevant enquiries that were not possible, with reasons

· Use of interpreters
Background 

· Reason for the application

· Events leading up to the proceedings

· Local Authority’s opinion

· Views of family members and the person with parental responsibility

Child\Young Person, including wishes and feelings

Assessment

· State criteria briefly, and give an overview and analysis of the proposed plan
· Include own findings
· Are the plans\proposals in your view satisfactory, and will they lead to the best possible outcome for the child/ren?
Conclusion

· The conclusion should follow logically from the body of the report

· Be justified by the preceding information in the report.

· The report should contain no surprises  
Recommendation

· It is the responsibility of the Practitioner to make a recommendation to the court.  

……………………………………
(Author’s Name)

Children’s Guardian

(Date)
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